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BHyTpeHHMI ayIUTOP MO COOJIIIEHUI0O HOPM TPY/I0BOI0 3aKOHOAATEILCTBA.
CrnenmnajancT no KaJjpoBoMy ayjaury.

[Iporpamma kypca pazpaboTaHa B COOTBETCTBUU
C 3aKOHOJIaTEJIbHBIMU TPEOOBAHUAMU,
npodecCHOHATBHBIMU CTaHAAPTAMU
«BHYTpeHHMI ayIuTOP» YTBEPKIECHHBIM
npukazoM Muntpyzna Poccuu ot 24.06.2015 Ne
398H u «CrnenuanucT 1o yIpaBJIeHUIO
MIEPCOHATIOMY YTBEPKICHHBIM MTPUKA30M
Muntpyna Poccun ot 06.10.2015 Ne 6914,
OTpaciIeBbIMU HHCTPYKIUSAMH U METOJAUKAMU
paboTtsl ayauTtopa B obnactu TK PO.

Jama nauana odyuenua: ¢ 24 anpens 2024z.

®OPMAT OBYYEHHUA
BeOMHapHasA

NMPOAO/TAIKUTE/IBHOCTDb OBYYEHHUA
270 akaieMHU4YeCKHUX YaCcoB, U3 HUX 8() 4YaCOB JIEKIITUOHHO-
NPaKTU4YECKOro O0y4yeHHusl.

INPOPECCHUOHAJIBI AJIA ITPOPECCUOHAJIOB!

Cnenua/IMCT N0 KaJAPOBOMY ayJUTy BbINOJIHSET HE3ABUCUMYIO IPOBEPKY
UMEIMXCA AOKYMEHTOB KOMIIaHUH HA COOTBETCTBHE TPYAOBOMY
3aKOHoZaTe/IbCTBY. CIOCOGCTBYET CHUXKEHHUIO PUCKOB BO3HUKHOBEHHUS TPYAOBBIX
CIIOPOB C COTPYAHUKAMM KOMIIAHUY, MUHUMHU3MPYET PUCKH NPHU NMPOBepKe TPYA0BOii
HHCIEKIUH.

B npouecce o0yueHus caymareau NpUOOPeTyT 3HAHUS U HABBIKHU:

e [IIpoBomuTh 3KCHEPTHU3Y COOMIOJACHUS TPYIOBOIO 3aKOHOJAATEIbCTBA B CaMOW OpraHu3aluu, ee
bwinanax u 104epHUX pUpMax.

e Bruiate Hapymenus TK PO.

e OmnpenensiTh pUCKU U BO3MOXHBIE MaTepUalbHbIE TOTEPH, KOTOpbIe BieueT HecoOmonenne TK PO.

e  O¢opMIATh UTOTU IPOBEIEHHBIX TPOBEPOK.

TpeﬁDBaHI/Iﬂ, NPEABABJIACMbIC K CJIyHIATEJAAM:

Jlumam, ycrnenHo npoueIiuM HTOroOBYI0
BBICIIIEE 00pa30BaHueE.

aTTeCcTAUMIO, BHIIAETCS IUIJIOM 0
npogeccHoHAIBLHON NMepPenoAroToBKe ¢
npucpoenneM kpaanpuxkanumn «BHyTpeHHUIt
ayAuTop MO cOOJII0IEHHI0 HOPM TPYAOBOT0

CtouMOCTb 00yYeHUsI:
22 000 py6ueii (¢ BbIaueit quiuiomMa o mpodeccruoHaaIbHON

MEPEnoArOTOBKE)
3aKO0HOAATEIbCTBA) € MPeJ0CTABJIeHUEM NIPaBa Ha .
N 16 000 (c BbLEaYEl yJOCTOBEPEHUS O MTOBBIICHUH
BeJleHHEe MPO¢ecCHOHAIBLHOI 1eATeTbHOCTH.
KBaJIM(DUKALIMK ).

IIpu onsate B mapte ckuaka 10%!

3anaTh BONPOCHI WJIH 3aMMCATHCA HA Kypc MOKHO 10 Tejiedony 8(499)110-35-10 niau no
yexkTpoHHoi moure info@intercon-intellect.ru
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BHyTpeHHMH ayIUTOP MO COOJIIEHUI0 HOPM TPY/I0BOI0
3aKO0HOAATeNbCTBA. CIIEHHAJUCT 10 KAAPOBOMY AYAUTY.

INPEIIOJABATEJIN

Kumxepuna FOuma KOpbeBHa. busnec-TpeHep nmo TpyaoBOMY MpaBy W YIpaBlIeHUIO nepcoHaioM. IOpuct-
aKkcnept, ceptudunmpoBanubii HR-crenmanuer. OmbIT nmpakTHYecKold pabOTHl B MPOU3BOJCTBEHHBIX H
TOPTOBBIX KOMIIAHUAX, FOPUCTOM Kommanuu u HR-mupekropom — Gosee 15 net. [TocTosSHHBIN aBTOp BEIYIIHX
KaJIpOBBIX JKYpPHAJIOB. ABTOp M BEIYIIMM CEMHUHAPOB-MPAKTUKYMOB I10 TPYJAOBOMY IpaBy, YIPABJICHHUIO
IIEPCOHAIIOM, IICUXOJIOTUU YIIPABIICHHUS.

bpoexkuna Haraaebsa JImutpueBHa. Jlouent ®unancosoro yuusepcurera npu Illpasurenscree PO,
3aMECTHUTENb 3aBEIYIONIEro Kageapo "AyauT u KOHTPOJb'", K.3.H., TPAKTUKYIOIIUNA ayIuTOp.

ITPOI'PAMMA KYPCA
Buyrpennuii ayaur.

V  MexayHapoaHble CTaHapThl IPOBEACHUS BHYTPEHHEI O ayIuTa.

Kro Takoii BHyTpennuit ayaurop? Konekc mpodeccuoHanbHOM STHKH.

Yo noymKeH 3HaTh U yMETh BHYTpeHHUH ayauTop. TpeGoBaHus npodeccuoHaIbHOIO CTaHAAPTA.
[Topsimox cOBMECTHOM pabOThl BHEIIHUX M BHYTPEHHHUX ayUTOPOB.

HopmatuBHas 6a3a 115 npoBefeHust ayaiuToB. [[prHLIUIIBI TPOBEIEHUS ayUTa.

Bunel, sTansl U nopsaok nposeneHus ayauta. [lnan ayaura.

Hctounuku nHGopManuu ajs IPOBEICHUS ayIuTa.

<K<K KKK KL

HToroBsIit OTYET 110 pe3yjibTaTaM BHYTPCHHCT'O ayAuTa. qbopMa OTYCTAa.

TpyaoBoe 3aK0HOIATEJIHCTBO U TPYAOBbIE€ OTHOLIIEHHSI.

Uto Takoe TpydOBbIE OTHOIICHHUS W KaK HMX HaJaJuTh, YTOOBI CHH3UTh PUCKH paboromarens. TpymoBoe
3aKOHOJATENHCTBO: TJIABHOE MOHATH cucTeMy. [IpaBa u 00S3aHHOCTH CTOPOH TPYAOBBIX OTHOIIEHUH - 3a4ueM
oHu?

MeToauka npoBeieHUs KAJAPOBOI0 ay/UTA.

Kak npoBectn ayaut kaapoBoil nokyMeHTauuu. lLlenu mnpoBeneHus ayauta. llepedHu TOKyYMEHTOB ISt
npoBeaeHuUs ayauta. @OopMbI OTUETa MO AYJAUTY: MUChbMEHHAs U TaOJW4YHas, MOJHas M KpaTkas. UTo u Kak
MIPOBEPUTH B KAJPOBBIX JOKYMEHTAX U B JOKYMEHTaX M0 oxpaHe Tpyaa. Kak npe3eHToBaTh pe3yabTaThl ayuTa.

Kak noaroroBurbcs k nposepke I'IT. OTBercTBeHHOCTH padoTogares.

[IpoBepsieM kaapoBblil yueT u rotoBuMcs k mpoBepke [ UT. UTo u kak MpoBepUT MHCIEKTOP TpyAa: pazOupaem
peanbHblE pachopsbkeHHst O mpoBepke. OpraHu3alMOHHAas MOJATOTOBKA: KaK paclpeieiuTb pabdoTy IIo
noArotoBke Haubosee 3¢ hekTuBHO. OTBETCTBEHHOCTH pabOoTOAATENS M0 BOIPOCAM TPYJIOBBIX OTHOLLIEHUH

HpOBepﬂeM JIOKAJbHBIC HOPMATUBHBIC AKThI.

CocraBisieM JOKalIbHEIC HOPMATUBHBIC AaKThI: HBTP, [Monoxxenue o0 omiaTe Tpyda M IOJIOKCHUC O
MMPEMHUPOBAHNH, HITATHOC PACIIMCAHUEC, ITOJOXKCHHUEC O KOMAaHAUPOBKAX, IMOJIOKCHHUE O IMEPCOHAIBHBIX JaHHBIX,
MIOJIOJKEHHUS 00 O6y‘-IeHI/II/I n arreCraluu, IIOJIOXKCHHE O KOMMepquKOﬁ TaI>'IHC, AOJDKHOCTHBIC HHCTPYKIUU,
HNHBIC JIOKAJIbHBIC aKTHhI.



IIposepsiem odopmiieHne npuemMa Ha padory.

ITpoBepsieM neiicTBUA [0 3aKJIIOUEHMs TPyAOBOro jporosopa. IIpoBepsieM anroputM opopMIIEHUS KaIpOBBIX
JIOKYMEHTOB: TIpHUKa3, JTU4Has Kaprouka T-2, TpymoBas KHIKKa (Miau Oe3 TPyJOBOM KHIDKKM), KHHTA ydyeTa
TPYAOBBIX KHIKEK, IPUXOJAHO-pacxofHas kuura. OmuoKku npu npueme Ha paboty

IIpoBepsieM Tpy/OBbI€e 10TOBOPbHI.

[IpoBepsiem obOpaser TpyI0BOroO J0roBopa: GopMyarupyeM o0si3aTeNIbHbIE YCIOBUS: MPEIMET JI0TOBOPa, OIuIaTa
Tpyaa, paboyee Bpems, yclioBus Tpyda. Korga u xak HcCIoib3yeM CpOYHbIE TPYAOBBIE JOTOBOpPHI. Perraem
BOIIPOC C MPUMEHEHHEM T'PaXTaHCKO-TIPABOBBIX JOTOBOPOB.

IIpoBepsieM nepeBobl U U3MEHEHMUS.

[IpoBepsiem mepeBoAbl M HM3MEHEHHE TPYyAOBOro jgoroBopa. OcoOeHHOCTH OGOpPMIIEHHSI pa3HbIX BHIOB
IEPEeBOJIOB: Ha JAPYIYIO0 TOJDKHOCTb, B JIPYTOM OTHEN, B JPYryl0 MecTHOCTh. M3MeHeHue okinana, rpaduxa
pabotel u T.4. [Iponienypa m3ameHeHui TpymoBoro goroopa B nopsake cT. 74 TK P® (u3menenue oxmana,
pabouero BpeMeHH U T.[I. 10 UHUIIMATUBE pabOTOaaTE).

IIpoBepsiem opopmiieHHE TONOJHUTEIBHOI Pa00THI M COBMECTUTEILCTBA.

[TpoBepsiem paboOTy MO COBMECTUTEILCTBY: B 4eM ocoOeHHOCTH. Kak yBonmuth coBmectutens. Kak mopydurtsb
JIOTIOJTHUTEIBHYIO PadOTy: COBMEIICHHUE, HCIIOTHEHHE 00SI3aHHOCTEH OTCYTCTBYIOMIETO | T.1. Koraa MoxxHO He
IUTATUTH 32 JOTOJHUTENbHYIO padoTy. B ueM oTnuyrie COBMEIIEHUS U COBMECTUTEILCTBA.

IIpoBepsiem Tabeu ¥ AJITOPUTM y4eTa padouyero BpeMeHH.

Kak npaBuiipHO opraHu3oBath y4det pabodero BpeMeHH U ohopMHTh Tabenb ydera padouyero Bpemenu. O0630p
OTKJIOHEHHI OT cTaHaapTHoro pabodero BpemeHu. HemomHoe u cokpaiieHHoe pabouee Bpewms. [IpoBepsem
3ar0JIHeHUsI Ta0ersl.

IIposepsiem odopmiienne padoThl 3a peiesiaMu padoyero BpeMeHH.

Kak ogopmuth cBepxypounyto paboty. Kak ycTaHOBUTH paOOTHHKY HEHOPMHUPOBAHHBIN padouuii neHb. UTo
TaKoe JICKYpPCTBA: KaKHE €CTh BapuaHThl WX odopmicHUs. PaboTa B BBIXOIHBIC W MpPa3JHUYHBIC THU.
Oco0eHHOCTH KOMIIEHCAIIMH CBEPXYPOUHON paOOTHI M pabOTHI B BHIXOAHOMN JICHb.

IIpoBepsiem oopmiieHHE MT0E310K PAOOTHHKOB.

[IpoBepsieM pazbe3npl UM moe3aku paboTHUKOB. Hampamisem paOoTHHKAa B KOMaHAMPOBKY M COCTaBIISIEM
noJiokeHne o KomanaupoBkax. OdopmisieM pazbe3qHOi xapakTep pabotel. Kak mpaBuibHO 0(QOpMHUTH
JIOKYMEHTBI 110 BaXTOBOMY METO]1y pabOThI

IIpoBepsiem odopmiieHHe CyMMHPOBAHHOIO y4eTa pado4ero BpeMeHHu.

Korna nHeoOxoaumo BBecTH CyMMHpOBaHHBIM yueT. Kak opraHu3oBaTh BBEACHHE CYMMHPOBAHHOTO YdeTa
pabouero BpemeHu. ['paduxu paboThl, TpaBwiIa HX cocraBleHus. Kakue wu3MeHeHHMs HAJAO BHECTH B
nokyMeHThl. Kak cuuMTath HOpMY 4YacoB, B KakKHX clydasx HopMa yMeHblnaerca. OCOOEHHOCTH OIUIAaThI
CBEPXYpPOUHOM pabOThI ¥ pabOTHI B BEIXOJIHBIE U MPA3IHUYHbBIC JHH.

IIpoBepsiem npenocTaBiieHHe OTIIyCKOB.

[TpoBepsieM paboTy ¢ OTHYCKaMH: MPEIOCTABICHUE €XKETr0HOTO OIJIaYMBAaEMOI0 OTIIYCKa, JOMOJHUTEIbHbIE
ornycka. IIpoBepseM pa3zneneHne OTIycKa Ha 4YacTH, M3BEIIEHUS 00 OTIyCKax, OT3bIB M3 oTmycka. Kak
NpaBWIBHO MPEAOCTaBUTh KOMIeHcauio ortnycka. CocrasisieM rpaduk otmyckoB. KTo mmeer mpaBo uaru B
OTIIYCK B JIF000€ Bpemsl.

[IpoBepsem otmycka 0e3 coxpaHeHHs 3apabOTHON miIaThl M y4eOHBIMH OTIyCKamMHM. B Kakux ciaydasx
pabOTHUKKM MOTYT TpeOoBaTh MpeNOCTaBlieHWE TakuX OTIyckoB. Kak mpaBuibHO odopmuTh OTIycK 0€3
COXpaHEHMs U Y4eOHBIN OTIYCK.

IIpoBepsiem yBoIbHEHHS 110 HanOo0JIee YACTO BCTPEYaOIIUMCH OCHOBAHHUAM.

[TpoBepsiem mporiecc yBOJbHEHUS MO0 COOCTBEHHOMY >KelMaHMI0. B Kakux ciydasx paOOTHMKM MOTYT JI0Ka3aTh
JIaBJICHHUE. Y BOJBHEHUE 110 COMIAIIEHUIO CTOPOH.

B kakux cioy4asx paOOTHHK MOXET pPacTOpPrHyTh CoryiamieHue. AJITOPUTM OQOPMIICHUS AUCHUIUTMHAPHBIX
B3bICKaHMH (B TOM uyHcie, yBOJbHeHHH). Kak yBOJIMTH MO pa3iMYHBIM JUCHMUIUIMHAPHBIM OCHOBAHMSIM:



HEO/IHOKPAaTHOE HEHMCIIOJIHEHHNE JODKHOCTHBIX 00SI3aHHOCTEH, IPOTYII, ONIbSTHEHUE, pas3IilalleHue TaiHbl, U T.1.
Tunuynble ommOKU paboToaaTenei.
[Ipouenypa cokpamieHus YuCIeHHOCTH WM mrTaTa. CrocoObl CHIKEHHUS PHCKOB pEaln3aludl MPOLEHYPHI.
Tunuynble ommoOKu padboTonarenen

IIpoBepsiem odopmiieHHe OTHOLICHHH € OT/ICJILHBIMH KaTeropusiMu padOTHHKOB.

HanaxxuBaem paboty c OepemeHHbIMH © JekpeTHHIlaMu. OdopmieHre TPYIOBBIX OTHOLIEHUH C
uHocTpaHaMu. OcoOEHHOCTH OTHOLICHUH ¢ FeHEePaTbHBIM TUPEKTOPOM. YUTO MPOBEPHUTH MO AUCTAHIIMOHHBIM
paboTHUKAM, BOJIUTENISIMUA, UHBIE KATETOPHUH T10 3aMPOCYy.

IIpoBepsiem padoTy ¢ mpodcrangapramu.

UYro takoe npodcraniapTel. 3aKOHOJATENBCTBO O Mpoderanaaprax. Kak onpenenuts, kakue

npodcranaapTel 00s3aTeNbHBI Jid opraHu3auuu. Kakue JOKyMeHThl cieayeT OQOpMHUTh HPU BHEIPEHHUH
npodcTanaapToB. 3a 9TO MOTYT OTPadOBATH TOCOPTraHbl KacaTeabHO MPO(CTaHAAPTOB.

IIpoBepsieM T1OKYMEHTHI 10 OILJIATE TPYAA.

Omulata 1 HOpMUpPOBaHHUE TpPyJa: paBoBoe peryaupoBanue. O030p nomIar, Ha0ABOK, MOBBIIEHHON OIJIATHI.
Kak Bce odopmuths mpaBunbHO. Korma MoxHO He IUIaTHTh paOOTHUKY HpeMuio. M3meHenue 3apaboTHOI
IUIaThl: Kak poBecTH Oe300se3neHHo. MHaekcanus 3apmiatsl. [IpoBepseM  ynepskaHus U3 3apab0OTHOI M1aThl

IIpoBepsieM JOKYMEHTBI 110 EPCOHATbHBIMH JAHHBIMH.

[IpoBepsieM NOPSAAOK HCIIOJIB30BaHUS IEPCOHAIBHBIX JaHHBIX paboTHUKOB. CoctaBisgem Ilonoxenue o
NIEPCOHANIBHBIX JAaHHBIX: MCIOIb3yeM pekoMeHnauuu PockoMHzaszopa. IIposepseM mepedyeHb NOIYILIEHHBIX
pabOTHUKOB, MpPUKA3 O HA3HAYEHUM OTBETCTBEHHOI'O 3a 3alUTY MEPCOHAJBHBIX JAHHBIX, UHBIE JOKYMEHTHI.
PeanbHbIl IepedeHb TOKYMEHTOB I IpoBepKU PockoMHan3opa.

IIpoBepsiem pa6oTy ¢ KagpoBoOe ii OTYETHOCTHIO.

OtuetHocTh oTnena kaapoB: C3B-T]I, crarucTHUecKue OTYETHI, OTYETHI B CIY)XOy 3aHATOCTH, BHYTPEHHHE
oryetsl U T.A. Kak onpenenuts koasl OK3. Kak odopMuTh M ciaTh 3TH OTYETHI: MOILIArOBbIE AITOPUTMbI U
o0pa3upl 1okymeHTOB. [IpoBepsiem kBoTHpoBanme. Korma KBOTHpoBaHHWE HEOOXOIUMO, KaKue€ JOKYMEHTHI
Heo0xo1uMo opopmiraTh. KTo 1 kak omTpadyer 3a HECAAHHYIO OTUETHOCTb.

IIpoBepsieM TOKYMeHTHI 10 MATEPHAIbHOI OTBETCTBEHHOCTH.

Kakne ObIBalOoT BHIbBl MaTepUANbHOM OTBeTCTBEHHOCTH. Kak o0¢GopMHUTH MONHYI0 MaTepHalbHYIO
OTBETCTBEHHOCTb. Kakmne pa6OTHI/IKI/I MOTr'yT OLITH MaT€pruajIbHO OTBCTCTBCHHBIMHU JIMIIAMHU. Kak n B Kakmx
cllyyasix peajilbHO B3BICKAaTh MaTepHajibHbIN yuiepO. SIBnsercs 1M MaTepHaibHbI yiiepd MOBOJOM K
YBOJIbHEHUIO?

3agaTh BONPOCHI WM 3aIIHCATHCSI HA Kypc MO:KHO 10 Tejaedony 8(499)110-35-10 nau no
3J1eKTpoHHOM mouTe info@intercon-intellect.ru



mailto:info@intercon-intellect.ru

